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Final mark will determ ned as foll ows:

(a) daily machine transcription/applications/exercises for
each Objective = /20

(b) three tinmed production tests on machine transcription =

(c) end of termtest on machine transcription = /50

SPECI FI C OBJECTI VES:
OBJECTI VE | — PREFI XES, WORD ROOTS, COMBI NI NG FORMS, SUFFI XES

4 periods of application exercises from student workbook

OBJECTIVE Il —WORD ENDI NGS, PLURALS, NOUNS, AND ADJECTI VES

4 periods of application exercises as assigned by instructor

OBJECTIVE 1l — ANTONYMS, EPONYMs AND HOMONYMsS

4 periods of application exercises as assigned by instructor
OBJECTI VE 1V — MEDI CAL CHART NOTES/ CORRECTI ONS

3 periods of application exercises as assigned by instructor
OBJECTI VE V — PREPARI NG A HI STORY AND PHYCI AL

6 periods of application exercises fromhandwitten/arranged
mat erial as assigned by instructor

4 periods of machine transcription of histories and physicals

OBJECTI VE VI — PREPARI NG M SCELLANEQUS MEDI CAL REPORTS

6 periods of application exercises fromhandwitten/arranged
mat erial as assigned by instructor

4 periods of machine transcription of mscellaneous reports

ESTI MATED TI ME TO ACHI EVE: 42 periods at 50 m nutes each

/ 30
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TEXTS: Dictaphone Medical Transcription Course, Student Wrkbook

by D ctaphone Corporation.

Taber's Cycl opedic Medical Dictionary by F. A Davis.

The Medi cal Wrd Book by S. B. Sl oane.

Medi cal Typing Drills by M Thonson.

SUPPLI ES;

whi te bond typing paper (no erasabl e paper)
correction devices (liquid paper, eraser, tape)
filing folders (letter size, about five)

TERM NAL OBJECTI VES:

(a)

(b)

(c)

(d)

(e)

(f)

(9)

to develop skill in recognizing nedical prefixes, word
roots, conbining forns and suffixes

to develop spelling skill in transcribing nedical term
inology froma variety of special areas of nedicine

to expose the student to the nost common drug nanes,
generic and trade nanes

understand the different nmethods used in preparing nedical
chart notes; howto correct an error nade into the chart

show a know edge of the basic information to be found
in patient notes

prepare a formal history and physical using a variety of
acceptabl e styles

to develop skill in transcribing nedical histories,
physi cal s and m scel | aneous nedical reports from machi ne
transcription.

MARKI NG SCHEME: .

85 - 100 = A
70 - 84 =B
60 - 69 =C
Bel ow 60 = I nconplete



